
Blended Learning Essentials

Glossary

Welcome to this guide on how to use the Blended Learning Essentials Glossary: 
http://ble-leeds.wikidot.com/

There are two ways you can interact with this glossary:

1) by amending existing entries
2) by adding new ones

This guide will help you to do both.

Getting Started

When you go to the Blended Learning Essentials Glossary, the first page you will see is 
the Homepage, as shown here.



You can use the Glossary to look up the meanings of differ-
ent terms you encounter throughout the course. To go to the 
Glossary from the Homepage, click on the Glossary link in the 
right-hand menu. Use the letters at the top to search for entries 
alphabetically, or simply scroll down the page until you find 
what you’re looking for. 

When you find the correct entry, click on the term and read the 
definition. You might find that you want to improve or add to the existing entry with 
more information. If so, go to the Amending existing entries section below.

If, however, you can’t find the word or phrase you’re looking for, you can also become 
a contributor to the Glossary by adding new terms as you come across them. Always 
double-check that the word or phrase isn’t already in the Glossary in order to avoid 
duplicate entries. To find out how to add a new word or phrase, go to the Adding a 
new entry section below.



Amending existing entries

To amend a definition click edit this page in the top menu then select edit 
this page from the drop-down list.

Make your amendments, then click  .



Adding a new entry

Find the entries section in the right-hand menu. When you 
want to add a new term to the Glossary, type the term into 
the box in this section. Then click .

Write a definition for your new term in the text entry box. Then click .



You have now created a new entry for the Glossary. However, it is not yet listed in the 
Glossary itself. Next you need to manually add the new entry you have created. 

To do this, go to the Glossary using the link in the right-hand menu. Then click edit 
this page in the top menu and select edit this page from the drop-down list. 

A text entry box with markdown text will appear. Scroll down within the box to the let-
ter you want for your new entry, e.g. a for app. 

To add your entry you need to follow these instructions carefully:

1. Create a space for your new entry in the correct alphabetical location, e.g. 
 mobile device after message board, but before MOOC.
2. Create two blank lines, one above and one below your entry.
3. Carefully type or copy and paste the following text into the text box where you 
 have created space for your entry: [http://ble-leeds.wikidot.com/wiki:
4. Next, type the new term you’re entering after the text you entered in step 3. If 
 your term has more than one word, add a hyphen between the words (not 
 spaces). Here’s an example:
 [http://ble-leeds.wikidot.com/wiki:new-term
5. You now need to enter the new term again. However, this time, if your term has 
 more than one word, use a space rather than a hyphen, between the words.  
 Here’s an example:
 [http://ble-leeds.wikidot.com/wiki:new-term new term
6. Finally, add a reverse square bracket (]) as shown in this final example:
 [http://ble-leeds.wikidot.com/wiki:new-term new term]
7. You are now ready to save your entry into the Glossary. Click at the 
 bottom of the page.

To check your new entry has worked, return to the Glossary by using the link in the 
right-hand menu. If you need to make any further amendments to your entry, follow 
the instructions in the Amending existing entries section above.

Congratulations! You have now contributed to the Glossary.


